Yr1Bepxkaaro:

Hupexrop MBOY «COIL Ne 5»
C.E.lllumuna
Ne 47 ot «19» Hos16pst 2014 1.

PETJIAMEHT
yenyru «IIpegocraBnenue nHGOpMAIHH O TOPSIKE TPOBEICHUS TOCYIAPCTBEHHOM

(MTOrOBOM) arTecTali 00Y4arOLIUXCsl, OCBOMBIINX OCHOBHBIE U JIONIOJHUTEIIbHbIE
00pazoBaTelibHbIC (32 UCKIIFOUEHUEM JIOIIKOJIBHBIX) MPOTPAMM, OKA3bl8AEMOU

MYHHMUIHUNAJBHBIM OKOIKEeTHBIM 00111€00pPa30BaTe/IbHbBIM YUYpe:KIeHUEeM
«Cpennsisi 001eo0pa3oBaTeibHast MIKOJIa Ne 5»

1. O0mue noJI0KeHUA

1.1. [IpenmeT perynupoBaHus periaMeHTa:

Hacrosimuit pernaMeHT omnpenensier cranaapT npeaocrtasienus ycayru «llpepocraBienue
uHpopManuu o0 MOpsAAKe TMPOBEAeHHUS TIOCYAApPCTBEHHOM (MTOrOBOil) aTTecTauuu
o0yyaromuxcs, OCBOMBIIMX OCHOBHbIE M [ONOJHHTEJbHbIe 00meo0pa3oBaTebHble (32
HCKJII0YEeHHEeM J0LIKOJIbHBIX) MporpaMmb» (Janee PernaMenT) u cranaapT e€ MpeIoCTaBIeHHUS.

1.2. Ycnyra «IlpenocraBiienne nH(popManuu o mopsiike NpoBeaeHUsi TOCy1apcTBEHHOT
(uToroBoi) arrecrauuv OO0y4YAIOUIUXCH, OCBOMBIIMX OCHOBHbIE M JIOINOJHHUTEIbHbIE
o0meo0pa3oBaTesbHbIe (32 HMCKIIYEHHMEM [IOLIKOJbHBIX) NMPOrPaMMbD» IIPENI0CTABIAECTCS
MYHHMIMIAJIbHBIM 0I01KeTHBIM 0011e00pa3oBaTebHbIM yupe:xaenuem «COL NeS»

1.3. Hacrosmuii periiaMeHT OIpeAeisIeT CPOKH U IOCJICIOBATEIBbHOCTh JICHCTBUN
pykoBouTens  (YIMOJHOMOYEHHOTO  JIMIA)  YUPEKIEHHUSA, TOPSAAOK, (OpMBI  KOHTPOJIS
MPEAOCTABJICHUST YCIYTH, MOPSAI0K B (HOPMBI 00XKATOBAaHUS PEUICHUNA W JACHCTBUN (Oe31eiCTBUS)
pykoBouTENs (YIIOTHOMOYESHHOTO JIMIA) YIPEIKICHHUS.

1.4, Tlomywarensamu yciyru (majee — 3asBHTENH) SBISIIOTCA TpaxaaHe Poccuiickoit
Oenepannu, uia 0e3 rpakJaHCTBa U MHOCTPAHHbIE IPak/JaHe Ha paBHBIX OCHOBAHMSIX, €CJIM HHOE
HE MPEeTYCMOTPEHO 3aKOHOM WJIM MEKIYHApOAHBIM A0roBopoM Poccuiickoit deneparmu.

OT umeHu 3asBUTENEH IO BOMNPOCAM MPEJOCTABICHHUS YCIYyrd MOTYT BBICTYNATh HUX
MPE/ICTaBUTENN, JCHCTBYIONINE HAa OCHOBAaHMHM JIOBEPEHHOCTH, YKa3aHMU 3aKOHAa MO0 akra
YIOJIHOMOYEHHOI'O Ha TO TOCYIapCTBEHHOIO OPIraHa Uil OpraHa MECTHOTO CaMOYIIPAaBJICHUS.

1.5. TpeGoBanus K MOPsSAKY HHGOPMUPOBAHUS O IPEIOCTABICHUU YCIYTH, B TOM YHCIIE:

1.5.1.CBenenust 0 MecTe HaxXOXKIEHUs 00pa30BaTEIILHOTO YUPEKICHUS:

Haumenosanue yupesxxcoenus: MyHUIUNAIbHOEe OIOM:KeTHOE 0011e00pa3oBaTe/bHOE YUpekaeHue
«COII Ne 5».

IOpuouueckuii aopec: Poccmiickasn Deaepaunus, 650066, ropon KemepoBo, mnpocmekt
OxkTa0pbekmii ,39.

@axmuueckuti aopec.: Poccuiickas dexepanusi, 650066, ropox KemepoBo, mpocnexkT

OxkTa0pbcknii,39.
@akc: (8-384-2) 35-49-56

Aopec snexkmponnoii noumsl yupeosicdenus:mou_school5@mail.ru

Aodpec ogpuyuanvrozo caiima yupescoenus:schollab.ucoz.ru

Konmaxmmuoie menegponwr: (8-384-2) 35-49-56

Peswcum pabomer: 8.30 -17.00

Yacwl npuema pykogooumens: exiceOneéHo B TedeHHe BCero padoyero BpeMeHu;

cy66oTa 10.00-14.00



1.5.2. Tlopsinok noyueHust ”H(GOPMAIUH IO BOIIPOCAM MPEIOCTABICHUS YCIYTHU:

- KOHCYJAbTHPOBAaHHME [0 NPEIOCTABICHUIO YCIYTH TPOBOAMUTCS OTBETCTBEHHBIMH
pabOTHUKAMU YUPEXKICHUS 0 Telne(OHy, IPH JTUUHOM OOpPAIICHUH 3asSBUTEIIS.

1.5.3. Tlopsmok, ¢opmMa M MeCTO pa3MEIIeHUs BbIIICYKa3aHHOW WHPOpPMaLUU B
00pa3oBaTeIbHOM YUPEIKICHUU:

- Ha O(pUITHATIEHOM caiiTe yupekJeHUs (COOTBETCTBYIOLINE CCBHIIKH);

- Ha HTH(POPMALTMOHHOM CTEH/IE.

2. Ctanaapr npeaocTaBjieHUs yCJIYTH.

2.1. HaumenoBanme yciyru (nanee — Ycmyra): «IIpenocraBinenne nadopmamu o nopsijake
MIPOBEICHUSI TOCYAAPCTBEHHOM (MTOTOBOI) arTecTaly OOYdYaIOIIMXCs, OCBOMBIINX OCHOBHBIE U
JOTIOJTHUTEIIBHBIE 0011e00pa30BaTEIbHBIE (32 NCKIIIOYCHUEM JIOIIKOJIBHBIX) IPOrPaMMBI».

2.2. Ycmyra npeocTaBisieTcs Y UpeskICHUEM.

2.3. PesynbpTaTom mpemocTaBieHus Y CIyru SBIsieTcs oUIMaibHas HHPOPMALUS O TIOPSIIKE
MIPOBEICHUSI TOCYAAPCTBEHHOM (MTOTOBOI) arTecTaliy OOYYaIOIIMXCs, OCBOMBIINX OCHOBHBIE U
JOTIOJTHUTEIBHBIE 00IIe00pa30BaTEIbHBIE MPOTPAMMBI (32 HMCKIIOYEHHEM JIOIIKOJIBHBIX), B TOM
qHcie:

- 0 TIOpsAKE TPOBEICHUS TNPOIETYPhl TOCYIApCTBEHHOW (WTOTOBOM) aTTeCTAI[HH
BBIITYCKHUKOB IX KJIaCCOB o011eo0pa3oBaTeIbHBIX YUpEXKACHUM, OCBOMBIINX
00111600pa3oBaTeNbHBIC MTPOTPaAaMMbI OCHOBHOTO 00111eT0 00pa30BaHus;

- 0 TIOpsAKE TPOBEICHUS TPOIEAYPhl TOCYIAapCTBEHHOW (MTOTOBOW) arTecTaluu
BBIITYCKHUKOB IX KJIaCCOB o0ureo0pa3oBaTeIbHBIX YUpEXKACHHUI, OCBOMBIINX
0011e00pazoBaTeNbHBIC TPOTrPAMMBI OCHOBHOTO OOIIIETO 00pa30BaHUs C MCIOJb30BAaHUEM 3aTaHUN
CTaH/IapTU3UPOBAHHOMN (POPMBIL;

- 0 TIOpsKE TPOBEICHUS TPOIEAYPhl TOCYIApCTBEHHOW (MTOTOBOM) aTTECTalluu
BeimyckaukoB ~ XI (XIl)  kmaccoB  00Imeo0pa3oBaTeNbHBIX  YUPEKICHHHA,  OCBOMBIIHX
0011e00pa3oBaTeNbHBIC TTPOrPAMMBI CPEAHETO (TOTHOTO) 00I1Iero 00pa3oBanus, B (opMe eIUHOTO
rocyaapcTBeHHoro sk3amena (EI'D);

- 0 TOpsAOKe TPOBEIACHHS MPOIEeAypbl TOCYAapCTBEHHON (MTOrOBOM) aTTeCTallUH
BeimyckaukoB  XI  (XIlI)  kmaccoB  00meo0pa3oBaTeNbHBIX  YUPEKICHHMA,  OCBOMBIINX
001eoOpazoBaTeNbHbBIC MPOTrpaMMbl  cpefHero (mosiHoro) obmiero obpaszoBaHus, B ¢opme
rOCyJIapCTBEHHOTO BBHIITYCKHOTO dK3aMmeHa (najnee - ['BD).

2.4. Cpoxu Ipe0CTaBIICHUS YCIIYTH: 8 meueHue meKyujeco yuebHo2o 200d.

2.5. IlpenmocraBieHue yCiayrd OCYIIECTBISAETCS B COOTBETCTBUH CO  CIIEAYIOUIUMU
HOPMAaTUBHO-TIPAaBOBBIMU aKTaMU:

o Koncrurynusa Poccuiickoit @enepanuu;

. 3akoH Poccuiickoit @enepamuu ot 24.07.1998 Ne 124-D3 «O06 0CHOBHBIX TapaHTHAX
npaB pebEnka B Poccuiickoit deneparuny;

. ®enepanbhblil 3akoH 0T 29.12.2012 Ne 273-®03 «O6 o6pazoBanuu B Poccuiickoii
Oenepanuny;

o 3akon Poccuiickoii ®depepanmu ot 2 Mas 2006 roga Ne 59-03 «O mnopsake

paccMoTpeHus oOpaienuii rpaxaan Poccuiickoit @enepanuy;
o Oenepanpubiii 3akon PO ot 27.07.2010 Ne 210-®3 «O6 opraHmzanuu
IIPEJOCTaBJIEHUS FOCYIapCTBEHHBIX U MYHHUIIMIIATIbHBIX YCIIYT»;
D ®epnepanbHbiil 3aK0H OT 27.06.2006 Nel52 — @3 «O nepcoHanbHbIX JaHHBIX»;
o Pacnopsuxkenne IlpaButenscrBa Poccuiickont @enepaunu ot 25 ampens 2011 Ne 729-p
«IlepedeHp yciyr, OKa3pIBa€MbIX T'OCYAAPCTBEHHBIMU U MYHUIIUIIAIIBHBIMU YUPEXKICHUIMA
U JIPYTUMH OpraHu3alMsIMHU, B KOTOPBIX pa3MellaloTcs rocylapCTBEHHOE 3aJlaHue (3aKas3)
WIM MyHMIMIAIbHOE 3aJjaHue (3aKa3), MOJUIekKallluX BKIIOUEHHIO B  PEECTphl
rOCYIlapCTBEHHBIX WJIA MYHULUNAIbHBIX YCIAYr M TNPEIACTABIAEMBIX B DIIEKTPOHHOMN
bopmey;
. [Nocranosnenue IlpaButensctBa PO ot 27.01.2012 N 36 "O6 yrBepkaeHHH
IIpaBun  QopmupoBanuss u BeneHus (enepanbHOW MHPOPMALMOHHOW  CHCTEMBI
oOecrieyeHHsT MPOBEACHUS €IUMHOTO TOCYIApCTBEHHOIO 3K3aMEHa W IpHeMa TpaXkIaH B
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oOpa3oBaTelbHbIE  YUPEXKJEHUS  CPEOHEro  MpodecCHOHANbHOrO  00pa3oBaHHUA U

oOpa3oBaTelbHBIE  YUPEXKAEHUS  BBICHIEIO  NPO(PECCHOHATBHOTO  00pa3oBaHUS U

pETHOHANBHBIX ~ MH(OPMAIMOHHBIX  CHCTEM  OOeCHeueHHs IpPOBEACHUS  EAMHOTO

rocyJapCTBEHHOTO dK3ameHa';
. [Mpukaz MunoOpunayku P® ot 26.12.2013 N 1400 "OO yTBepkaeHUH

[Topsinka TpoBeneHHS TOCYIapCTBEHHOW HWTOTOBOM aTTeCTalMu M0 00pa30BaTEIBHBIM

MporpaMMamM CpeIHero o0Iero oOpa3oBaHUs».

2.6. lns mpenocTaBlieHUs] MyHUITUTIATBHOW YCIIYTH 3asBUTENb HANpPaBISIET (MPEICTABIISET)
CIICAYIOIINE JOKYMEHTHI:

- IOKYMEHT, yIOCTOBEPSIOUINIA JTMYHOCTH (MAacCHopT), MOATBEP)KIAIOIININ JINYHOCTH OJHOTO
U3 poAUTeNel (3aKOHHBIX TIPEICTAaBUTEIICH ) 00YyJarOIerocs Uiy JIMYHOCTh CaMOTO 00yUaroerocs;

- MICBMEHHBIN 3aMpoC 3asiBUTENS, B TOM YHCIIE 3alpOC B GOpPME JIEKTPOHHOTO JOKYMEHTA.
3ampoc B (hopMe dIEKTPOHHOTO TOKYMEHTa MOKET ObITh HAaIPaBJICH IO 3JIEKTPOHHOM MOYTE UIIH Ha
O(UIMAIIbHBIN CalT yUpexkIeHNUS;

- B Cly4yae HEOOXOJMMOCTH (€Cciau 3TO HEOOXOJUMO 3asBUTENIO JJS MOJYyYEHHUS YCIyTH)
JOKYMEHTHI ¥ MaTE€pPHaJIbl, MOJTBEPKAAIONINE JOBOJIBI 3asIBUTENS JIMOO WX KOIHH, 3aBEPEHHBIC B
YCTaHOBJIEHHOM TIOPSIZIKE.

[Ipu mnpenocraBieHWH YCIYTM B YCTHOW (oOpMe WM TOCPEICTBOM OOpameHust K
MH(OPMALMOHHBIM CUCTEMaM JJIOKYMEHTBI HE TPeOYIOTCS.

[IuceMenHoe oOpalieHne TOHKHO ObITh MPEACTAaBIEHO HAa PYCCKOM S3bIKe JIMOO HMETh
HaJJIeXkallllM CII0COOOM 3aBEpEHHBIN MEePEeBOT HA PYCCKUM SI3BIK.

2.7. TlepeueHb OCHOBaHWH UIsI OTKa3a B TMpUeMe JOKYMEHTOB, HEOOXOJWMBIX JIJIs
MIPEIOCTABIICHUS YCITYTH.

2.7.1. B 3ampoce He yKa3aH MMOYTOBBIM aapec, aJpec IEKTPOHHOM MOYTHI MM HOMEp (akca
JUTS. HATIpaBJICHUS OTBETa Ha 3ampoc Ju00 HOMep TenedoHa, M0 KOTOPOMY MOYKHO CBSI3aThCS C
HaIMPaBUBIIHUM 3aMpOC 3asIBUTEIIEM.

2.7.2. TexkcT MUCBMEHHOTO 3ampoca He TMOJIACTCS MPOUYTEHUIO, B TOM 4Hucie GaMUIUsI |
MTOYTOBBIN apec 3assBUTEIIS.

2.8. OcHOBaHUsAMU AJIs 0OTKa3a MPEJOCTABICHUS YCIYTH SBIISIIOTCS:

- ecinu 3ampamivBaeMas HHGOpMalMs KacaeTcsi TpeTbUX JMI 0e3 MpeaocTaBiIeHUS
O(UIMATBHBIX JOKYMEHTOB, YCTaHABIMBAIOIINX IIPABO MPEICTABIATh UX HHTEPECHL;

- B oOpalleHuu COJepKaTcs HEIEH3ypHbIe JMOO OCKOPOWUTEIBHBIC BBIPAXKEHUS, YIPO3BI
KU3HHU, 3[0POBBI0 U HMYIIECTBY pPaOOTHHKOB YUpPEKICHHs, a TAaKKE WICHOB UX CeMbel (Takoe
3asiBJIEHHE OcCTaeTcsi 0e3 OTBeTa IO CYLIECTBY IOCTaBIEHHBIX B HEM BOIPOCOB, NPU 3TOM
3asIBUTEIII0 COOOIIAETCS O HEJJOIMYCTUMOCTH 3JI0yIOTPEOICHHS IPAaBOM);

- OTBET IO CYIIECTBY MOCTABIEHHOTO B OOpaIleHUH BOMPOCA HE MOXKET ObITh MpeICTaBJIeH
0e3 pasriamieHus CBEACHUH, COCTaBISIONIMX TOCYAAPCTBEHHYIO WJIM HMHYIO OXpaHIEeMYIO
(denepanbHBIM 3aKOHOM TaiiHy (3asBUTENIO COOOIIAETCS O HEBO3MOXKHOCTH JaTh OTBET B CBSA3H C
HEJOMYyCTUMOCTBIO Pa3TIIallleHNs yKa3aHHBIX CBEACHUIA).

2.8.1. OcHoBaHuUs IJis IPUOCTAHOBIICHUS TPEIOCTABIICHUS YCIYTH:

- B Cly4ae TEXHMYECKOW HEUCHPAaBHOCTH U  HapylmleHud  (QyHKIIMOHHPOBAHUS
MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX CUCTEM.

2.9. B COOTBETCTBUHM C JCHCTBYIOUIMM 3aKOHOJATEIbCTBOM YCIyra MpefoCTaBIseTCs
OecIIaTHo.

2.10. MakcuMasnbHBIH CPOK OKUIAHUS B OYEpear MPH HoJaue 3arnpoca Mpu NpeaoCTaBIeHUN
YCIYTH:

2.10.1. Peructpanusi MUCbMEHHOTO OOpallleHus MpH ToJade ero 3asBUTENEeM B yUpExKICHUE
OCYIIECTBISETCS B IPUCYTCTBUM 3asIBUTEIIS.

2.10.2. MakcuMamnbHbIil CpOK OXHMJIAHHMS B OdYepend Npu Meperade oOpalleHus HyTeMm
oOpalieHus K PyKOBOAMUTENIO YupexaeHHs (YHOJHOMOYEHHOMY JIMIly) O MOMEHTa IpHueMa
oOpaleHns JOKEH COCTaBIATh He Ooiee 30 MUHYT.

2.11. Cpox ¥ MOPpAJOK PETUCTPAIMU 3aIpoca 3assBUTEIIS O IPEJOCTaBICHUN YCIIYTH:

2.11.1. Peructpauus 3ampoca 3asBUTENsI O TPEIOCTABICHUM YCIYTHd OCYIIECTBIIAETCS
OTBETCTBEHHBIM PAOOTHUKOM YUPEXKIEHUS B JI€Hb MOCTYIICHUs 0OpaIlieHHs.



2.12. VYcraHaBNUBAIOTCS  CIEAyIONIME TpeOOBaHUS K TOMEIICHUSM  YUPEIKICHHS,
YYaCTBYIOIIETO B MPEIOCTABICHUH YCIYTH:

2.12.1. Tlomemenue Ut IpreMa 3asBUTEICH 0003HAYAETCsl TAOMMYKON C yKazaHHUEM HOMeEpa
KabuHera, (haMHIMH, UMEH, OTYECTB, HAUMEHOBAaHMN JOJDKHOCTEH OTBETCTBEHHBIX PAaOOTHHKOB,
YUYaCTBYIOIIMX B OKa3aHUU YCIIYTH, PEKUMa pabOTHI.

2.12.2. JIns oxxunanus npuéMa 3assBUTEIISIM OTBOJISATCS MECTA, OCHAIIICHHBIE CTYIIbSIMH.

2.12.3. B Mecrta ans OXHIAHUS TpHEMa JIOJDKEH OBITh oOecreueH CBOOOIHBIN JOCTYII
3asBUTENICH B Yachl paOOTHI YUPEIKICHHUS.

2.12.4. PabGodyee MeCTO OTBETCTBEHHBIX PAOOTHHKOB, YYaCTBYIOUIMX B IPEIOCTABICHUU
ycayru, obopyayercst TeneoHoM, GpakcoM, KOTHMPOBAIBHBIM aIllapaToM, KOMIBIOTEPOM H JAPYron
OPITEXHUKOH, TO3BOJIAIONICH CBOEBPEMEHHO M B TOJHOM 00BEME OpraHM30BaTh MPEIOCTaBIICHHUE
YCIIYTH.

2.13. TlokazarensiMu IOCTYITHOCTH ¥ KQ4eCTBA YCIYTH SBIISIOTCS:

- CBOEGBPEMEHHOCTHb TIPEAOCTABICHHSI YCIYTH B COOTBETCTBHH CO CTaHAApTOM &
MPEOCTaBICHUS;

- TIOJIHOTA, AaKTyaJlbHOCTh W JOCTOBEPHOCTh HH(POPMALMHU O TIOPSIKE IPEIOCTABICHUS
YCIIyTH, B TOM YHUCJIE€ B AJIEKTPOHHOHN (hopMe;

- 710711 000CHOBAHHBIX KaJl0O K 00IIEMYy KOJIMYECTBY OOCITYKEHHBIX I'paXKJaH MO JaHHOMY
BUJTy YCIIYTH.

2.14. KoHcynbpTalluu TIO BOIPOCAM MPENOCTABICHUS YCIYTH MPOBOMATCS PYKOBOJIUTEIIEM
(ynomHoMoueHHBIM  JuroM). KOHCyJIbTalluu TIPEIOCTABISIOTCS B TEYEHHWE BCErO CpoKa
npeaocTaBieHust yerayrn. KoHCynmbTaluy 1Mo MOpSIIKY MPEIOCTaBICHUS YCIYTH OCYIIECTBIISIOTCS
VYupexaeHueM OecriaTHO.

3. CocraB, moC/1e10BATEIbHOCT U CPOKH BHINIOJTHEHUS aAMUHUCTPATHBHBIX
Npoueayp, TPeGOBAHMS K NOPAAKY UX BbINIOJIHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHUS
aJIMUHMCTPATUBHBLIX MPOLEAYP B JIeKTPOHHOI opme.

3.1. Opranumzamus TOpenoCTaBlIeHUS YCIYrd BKIOYaeT B ceOsS  clemyromiue
aMUHUCTPATUBHBIE TIPOIEAYPHI:

- MPUEM U PETUCTpAIUs MMCbMEHHBIX OOpaIlleHU 3asIBUTETICH;

- MOJIrOTOBKA HEOOXO0MMOM HH(POPMAIIHH;

- HaIpaBJieHHEe MMChbMEHHOTO OTBETA JIMOO BbIadya MH(POPMAIMOHHBIX (CIIPABOYHBIX)
MaTepHuajoB IO PE3yJIbTaTaM pacCMOTPEHUS OOpaIeHusI.

3.2. 3a moay4eHueM yCIyTH 3asBUTEIIM MOTYT OOpaTUTHCS CIAEAYIONUMHE CIIOCOO0aMMU:

- TIOCPEICTBOM JIMYHOTO IHUCBMEHHOTO WJIM YCTHOTO OOpalleHHs HEMOCPEICTBEHHO B
Yupexaenue;

- YCTHOTO OOpaIleHus ¢ UCIIOJIb30BaHUEM CPEACTB Telle(OHHOM CBSI3H;

- TIOCPEJCTBOM ITUCbMEHHOT'O 0OpaIeHus 0 T0YTe,

- TIOCPEJCTBOM ITUCBMEHHOT'O 00OpaIeHus 10 JICKTPOHHOM MOYTe,

- TIOCPEJICTBOM ITUCbMEHHOTO 00paIeHus: Ha OUITHATBHOM caiiTe YUupekIeHus,

- Ha UH()OPMALIMOHHOM CTEHJIE YUPEKICHHUS,

- Ha O(UIIMAILHOM CaliTe yUpexkJACHNUS,

- Ha odummanbHOoM caiite MBOY IO «Hay4yno-mertoauueckuii 1ieHtp» http://nmc-
kemerovo.ucoz.ru;

- Ha o(UIMANTBbHOM caiiTe ympaBieHus: oOpa3zoBaHus aAMUHUCTpanuu T. KemepoBo WwWw.Uo-
kem.ucoz.ru;

- Ha nHpOpMaIMoHHOM nopTase http://www.kuz-obr.ru/;

- Ha ourmanbHOM caiite O0JIaCTHOTO IIEHTpa MOHUTOPUHra WWW.0CMKO.ru

- Ha oduUMaTBHBIX HMH(pOPMAMOHHBIX mopTanmax EI'D http://www.ege.edu.ru/ m T'MA
http://gia.edu.ru/

[TocnenoBatenbHOCTh AMUHUCTPATHBHBIX MPOIIETYD, BBHITOIHIEMBIX TIPH MPEI0CTABICHUN
MYHHIIMITATLHOM YCITyTH, TIOKa3aHa Ha OJIOK-cxeMme (MIPHUJIOKeHHEe K JaHHOMY Periamenty).

3.3. [Ipuem u peructparusi MUCbMEHHBIX OOpAIlIEHUH OT 3assBUTEIIS.
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3.3.1. OcHoBanueM Jyig Havaj1a aAMUHUCTPATUBHOM NMPOLEAYPHI IO IPUEMY U PETHUCTPALUU
JOKYMEHTOB OT 3asBUTENIS SBJISECTCS JITUHOE OOpalieHne, MOCTYIUICHHE MMCbMEHHOTO OOpaIeHus
3asgBUTENS 10 TOYTE WJIM B IEKTPOHHOM BHJEC B YUPEXKICHHE IO BOIPOCY MPEIOCTaBICHUS
Ycenyru.

3.3.2. PaGoTHUK YupexaeHHs, OCYLIECTBISIONINNA MPUEM JTOKYMEHTOB OT 3asBUTEINS MPHU
€ro JMYHOM OOpalleHuH, NpHHUMaeT oOpamieHue (3ampoc) 3asBUTENS Uil  PEruCTpaluu
oOparneHus (3ampoc) B )KypHaJIe PEeTUCTPALIUU B ICHb OOpaIICHUS 3asiBUTEIIS.

[Ipn nocrymiieHun B YupexjaeHue oOpalleHHsl 3asBUTENs [0 3JIEKTPOHHOM mouTe ¢
yKa3aHHEM ajjpeca 3JCKTPOHHOH MOYThl M (WJIM) TOYTOBOTO aJpeca MOJb30BaTeisi, pabOTHUK,
OTBETCTBEHHBIM 3a TPUEM H OTIPABKY JOKYMEHTOB IO 3JEKTPOHHOW MOYTE, pacledyarbiBacT
yKa3aHHOE 0OpalIeHne U PETUCTPUPYET B YCTAHOBICHHOM IOPSIIKE.

3.3.3. Kputepuem npuHsTHS pEIICHUS O PUEME M PETHCTPALUU MUCHbMEHHBIX 00panieHui
OT 3asBUTENS SABISETCSA OTCYTCTBUE MPUYHH /ISl OTKa3a B MpHEeMe JOKYMEHTOB (11.2.7. HaCTOSIIEro
periiaMenTa).

3.3.4. AnMuHHCTpaTHBHAs TIPOLEAYpa 3aBEpIIACTCS PETUCTPAIlMed  MOCTYMUBIIMX
oOpaleHui OT 3asBUTEIIS.

3.3.5. B ciydae ecnu 3asBUTENH OOpATHIICS C YCTHBIM OOpalieHHeM O TIOJYYEeHUH YCIIYTH,
COOTBETCTBYIOIIAsT MH(OPMALUS TPEIOCTABIISIETCS YCTHO HE TO31Hee 15 MHUHYT ¢ MOMEHTa
oOpalieHus B ciy4ae, €ClIi U3JI0’)KEHHBIE B YCTHOM 00panieHuu (hakThl U 00CTOSATETHCTBA SBISIOTCS
OUYEBUIHBIMH U HE TPEOYIOT TOTIOJTHUTELHON TIPOBEPKH.

3.3.6. YcTHBIE 00paleHust He peruCcTPUPYIOTCS.

3.4. Tlpu oOpareHny 3assBUTENS K HHPOPMAMOHHOMY CTEHIY, HH(POPMAIITHOHHOMY KHOCKY
(Mpy HaNMMYUU TaKOBOTO), a Takke Ha Oo(UIMANbHBIX calTax yupexaeHus, OOmacTHOTO LEHTpa
MoHUTOpUHra (WWW.0CmKo.ru), ympaBieHuss oOpa3oBaHusi aJMUHHCTpaimu TI. KemepoBo
(www.uo-kem.ucoz.ru), MBOY  AIIO  «Hayuno-metommueckuit  mentp»  (http://nmc-
kemerovo.ucoz.ru) u odunuanbHeIX HHGOpManmoHHbIX mopramax  (http://www.ege.edu.ru/,
http://gia.edu.ru/ wu http://www.kuz-obr.ru/) momyueHue pe3ynbraTa HPEAOCTABICHUS YCIYTH
OCYILIECTBIISIETCS] B PEKUME PeaibHOr0 BPEMEHH.

3.5. [loaroroBka HEOOXOUMOI UHGOPMAIIHH.

3.5.1. OcHoBanueM i Hadyajia aJAMUHUCTPATUBHOW NPOLEAYpPHl  SBISETCS Iepeaada
MMMCbMEHHOTO O0OpallleHus] 3asBUTENs] Ha PACCMOTPEHHUE PYKOBOIUTENIO YUpeKICHHE B JCHb
pErucTpaIyy.

3.5.2. PykoBoautens YupexaeHus onpeaenseT paboTHUKA YUpexKIAeHHs, OTBETCTBEHHOTO
3a pacCMOTpEeHHE 00pallleHUs U TIOArOTOBKY MTPOEKTa OTBETA 3asBUTEIIO (Jajiee — UCIIOJIHUTEb).

3.5.3. UcnonHurens:

- o0ecrneunBaeT OOBEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PacCMOTpPEHHE
MMCBMEHHOTO OOpallleHus, B Cily4ae HEOOXOAMMOCTH — C y4acTHUEM 3asBUTENs, HAIpPaBHUBILErO
oOparreHue;

- TOTOBHUT MPOEKT OTBETa Ha MUChbMEHHOE OOpalleHrue W He mo3aHee | JHS A0 UCTEYCHUS
CpOKa TpEeOCTaBICHHS YCIYrd, MPEICTaBIsSeT Ha MOANUCH PYKOBOIUTENIO MYHHUIIUIAIBEHOTO
(Or01KETHOTO, AaBTOHOMHOT0) 00pa30BaTEeIbHOTO YUPEKACHUS.

3.5.4. Kputepuem NpUHATUS pEHICHUs SBISETCS OTCYTCTBUE MPUYUH O MPUOCTAHOBICHUH
WM OTKa3e B MpeA0oCTaBieHu yciuyru (1m.2.8, 2.8.1 HacTosIIero periaMenTa).

3.5.5. AnMuHucTpaTHBHas Mpolleaypa 3aBeplIaeTCs MOANHCAHUEM PYKOBOAUTEIEM
VYupexxaeHus: oTBeTa Ha MUCbMEHHOE OOpallleHue 3asiBUTEN.

3.5.6. Cpok paccMOTpeHHs] MMCbMEHHBIX 3alpOCOB, a TAaK)Xe 3alpoCOB, MOCTYNMBIIUX B
(dopMe 3IEKTPOHHOTO JIOKYMEHTa (IO 3JIEKTPOHHON MOYTE WIIM HA CAWT yUpeXJeHHs) He JOJDKEH
npeBbliath 30 KadeHJapHBIX JHEW CO THS UX PETUCTPalLUH.

B HCKIIOUMTENBHBIX CIy4asX CpPOK PacCMOTPEHHUS 3alpoca MOXKET ObITh MpOAJIeH
pyKkoBoaUTENIeM YupexkaeHus, Ho He Oosiee yeM Ha 30 gHel, C yBeIOMIJIGHHUEM 3asBUTENS O
NPOJUICHUH CpOKa pacCMOTpPEHHsI ero ooOpaiueHus (3ampoca). YBEJOMIJIEHHE IPOU3BOAUTCS
crioco0amu, 00ecTIeYnBaIOIIUMHI OTIEPAaTUBHOCTD MOJIYUYEHUS 3asABUTENEM yKa3aHHOW HH(popManuu
(TenedoHnorpamma, hakc, 3JEKTPOHHAS TIOYTA).
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3.5.7. Ecnu 3ampoc 0 MOJy4eHUH YCIYr'H CBA3aH C 00KaJlOBaHUEM CYJIEOHOTO pelieHus, B
TeyeHue 7 (cemH) JHEW CO JHS PEruCTpaly TaKOTO 3alpoca OHO BO3BPAILACTCS 3asBUTEIO,
HapaBUBIIEMY OOpalleHue, C pa3bsICHEHHEM TOpsIKa OOXKAJIOBaHUS JaHHOTO CyIEOHOTO
pereHuHs.

3.6. HampapieHne NHCBMEHHOTO OTBETA 3asBUTENIO IO pe3ylbTaTaM PacCMOTPEHUs
oOpartieHus.

3.6.1. OcHoBanueM JuIs Haydana aJMUHUCTPATUBHOM MpPOLENypHl SBISETCS PErucTpanus
MUCHbMEHHOTO OTBETa, MOJIMHMCAHHOTO PYKOBOAWUTENEM YUpexkaeHHs (TPUCBOCHUE HCXOJSIIETO
HOMEPA).

3.6.2. PaboTHMK  VYUpeXIEHHWS,  OCYIIECTBIIONIMN  PErHUCTPAMI0  HCXOJSIIEH
KOPPECTIOH/ICHIINH, PETUCTPUPYET TNHCbMEHHBIA OTBET B JKypHaJle pErucTpauud B JCHb
MOJIMTUCAHNUS TIPOCKTA OTBETA PYKOBOAUTEIIEM.

3.6.3. Kputeprem npuHSATHS pEUICHUS SBIISETCS MOIMUCAHNE PYKOBOIUTENIEM YUPEKICHUS
(YnoJIHOMOUYEHHBIM JIMIIOM) OTBET Ha MMCbMEHHOE 00pallleHHe 3assBUTEIIS.

3.6.4. AnMUHHUCTpAaTHBHOE JEHCTBHE 3aBEpIIACTCS HAIPABICHHWEM OTBETAa 3asBUTEINIO IO
MIOYTOBOMY aJIpecy W/WIIH aApecy dIEKTPOHHOH IMOUTHI, yKa3aHHOMY B TICBMEHHOM OOpaIeHNH.

IV. ®opMbI KOHTPOJIS 32 MCTIOJTHEHHEM perjiaMeHTa

4.1. Texkymuii KOHTPOJb 32 COONIOIEHUEM U UCIIOJTHEHUEM OTBETCTBEHHBIMU paOOTHUKAMU
MTOJIOKCHHUI HACTOSIIETO PEryIaMeHTa, YCTAHABIMBAIOIMINX TPEOOBAHUS K MPEIOCTABICHUIO YCIYTH
OCYILIECTBIISIETCSI PYKOBOJUTENEM Y UpEexkKICHUS.

4.2. KoHTpOJIb 3a MPEAOCTABICHHEM YCIYTH YUPEKICHHEM OCYIIECTBIISICTCS yIIPABICHUEM
oOpa3oBaHusl aJIMUHUCTpanuu T. KeMepoBO TyTeM TMPOBEACHUS IPOBEPOK COONIOJICHUS U
MCIIOJIHEHUS TIOJIOXKEHUI HACTOSIIErO perjJaMeHTa.

4.3. KOoHTpOJIb MOTHOTHI ¥ KA4eCTBA MPEAOCTABICHHS] YCIIYTH BKJIFOYAET B CeOS:

- IpOBEACHUE MPOBEPOK, BBISIBICHUE W MPHUHITHE MEP K YCTPAHEHUIO M HE JOMYIICHUIO
HapyIIEHUW MpaB NOJTy4YaTesed yCIyru,

- paccMOTpeHue, IPUHITHE PEIIeHUH U MOATOTOBKY OTBETOB Ha OOpalleHMs Moydareseit
YCIIYTH, COJAEpXKAIMMX JKaIOObl Ha pemieHus, AeHcTBUsA (O€3ACHCTBUA) PYKOBOIUTENS
(YITOJTHOMOYEHHOTO JIMIIa), OTBETCTBEHHBIX PAOOTHUKOB Y UPEIKICHUSI.

4.4. Tlo pesynpraTaM HpPOBEICHHBIX MPOBEPOK, B CIydyae BBISIBJICHUSA HapyHICHUI MpaB
MoJIyyaTesied yCIyrd, OCYIIECTBISICTCS NPUBJIEUEHHE BHHOBHBIX JIMI K OTBETCTBEHHOCTH B
COOTBETCTBHUU C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanum.

4.5. PabOoTHHMK, OTBETCTBEHHBIN 3a NPENOCTABICHHE YCIYI'HM, HECET IUCIUILUIMHAPHYIO
OTBETCTBEHHOCTh 3a DCIICHMsS W ACHCTBUA (Oe3aeicTBUE), MPUHUMAaeMble (OCYIIECTBIIIEMbIE) B
XO0JIe MPOBEACHUS a]MUHUCTPATUBHBIX MPOIIEAYP, YCTAHOBICHHBIX HACTOSAIIUM PETJIAMEHTOM.

V. Jlocynedublii (BHecy1eOHbIIT) MOPSAI0K 005KaI0BaAHUSA el CTBUIA
(0e31eiicTBUSA) U pelIeHUi OpraHa, nNpeaocTaBJIAIOIIEro
YCJIYTY, a TAK Ke JT0JKHOCTHBIX JIHI]

5.1. 3asBuTens BmpaBe oOkaloBaTh NeHCTBUsS (Oe3aeiicTBUE) U pEleHHs, TPUHIUMAaeMbIE B
X0Ji€ IPEOCTaBIECHUS YCIIyTH.

5.2. 3agBuUTENb BIIpaBe 0OPaTUTHCS C KajloOOW JMYHO (YCTHO) MIJIM HAlpPaBUTh MUCbMEHHOE
3asiBJIICHHE WJIH KaloOy (nasee - MUChbMEHHOE OOpaIleHUE).

YcTHOE obpallieHre JOMycKaeTcst B XOJe JIMYHOTo npuema. JIMYHbI mpuemM NpoBOAUTCS B
COOTBETCTBUU C TIpaUKOM JIMYHOTO IpHEMa JOJDKHOCTHOTO JIMIA, KOTOPOMY aJpECOBAHO
oOpaineHue.

5.3. B ciyuae ecnu U3NI0KEHHBIE B YCTHOM OOpaiieHUH (akThl U 0OCTOSATENHCTBA SBISIOTCS
OUEBUJHBIMU U He TpeOyloT OMOJIHUTENFHOW NPOBEPKH, OTBET Ha OOpallleHHe C COIJIacus



3aMHTEPECOBAHHOTO JIMIIA MOET OBITh JaH €My YCTHO B XOJI¢ JIMYHOTO mpuemMa. B ocTambHBIX
Cclly4asiX, M0 CYIIECTBY MOCTABJICHHBIX B 0OpaIlleHHNH BOIIPOCOB JAETCsI MMChbMEHHBINH OTBET.

5.4. TlucemenHoe oOpalleHue, MOJUICKUT PETUCTPAlMA M PACCMOTPEHHIO B TOPSJIKE M B
Cpoku, yctaHoBIIeHHbIE DeepanbHbIM 3aKOHOM «O MOpPSIKE PacCMOTPEHUSI 0OpaIleHH IpaxIaH
Poccuiickoit @enepanun» ot 2 mast 2006 rona Ne 59-@3.

5.5. Ilpu oOpameHnn TpakJaH C MUCHBMEHHBIM OOpalleHHueM YyKa3aHHOE oOpalieHue
paccmaTpuBaeTcst B Tedyenne 30 AHEH co JHS €ro perucrpanuu. B MCKIIIOYMTENBHBIX CIydasX, a
TaKKe B CIyd4ae HalpaBJICHUS 3ampoca OpraHaM MECTHOTO CaMOYIPABJICHHUS, OpraHaM
rOCyJapCTBEHHON BIAcTH, WHBIM OPraHM3alUsAM WIH JOJDKHOCTHBIM JIMLAM Uil TIOJTy4SHHS
HEOOXOJUMBIX ISl PAaCCMOTPEHHUs OOpalleHusi JOKYMEHTOB M MaTepUAIOB, PYKOBOJIWTEIND
VYupexneHus: (OTBETCTBEHHBIM pabOTHHK), KOTOPOMY HaIpaBlIEHO OOpalleHHe, BIpaBe INPOIJIUTH
CPOK paccMoTpeHusi obOpamieHusi He O6osee yem Ha 30 mHEH, yBEIOMHB O MPOJJIECHUU CPOKA €ro
paccMOTpEHUs 3asiBUTEIS.

5.6. 3asgBUTENH B CBOEM IMMCEMEHHOM OOpAIEHUH B 00513aTSIIBHOM TIOPSIKE YKA3bIBALCT: MO0
HaMEHOBAHUE OpraHa, B KOTOPBIN HampaBiseT MUChbMEHHOE oOparieHue, 1o (GaMuIuio, UM,
OTYECTBO COOTBETCTBYIOIIETO JOJDKHOCTHOTO JHIAa W (WJIM) €ro JOJHKHOCTh, a TaKXXe CBOU
dbamMuuio, UM, OTYECTBO, MOYTOBBIM ajpec, MO KOTOPOMY MOJDKHBI OBITh HAIPaBJICHBI OTBET,
YBEIOMJICHHE O Tiepeagpecanui OOpalieHus, H3jIaraeT CyTh MNPEIIOKCHHS, 3asBICHHUS WIN
XKasoObl, CTABUT JIMYHYIO MOAIHUCH U JATY.

B monrBepkIeHHe CBOMX JIOBOJOB 3asBUTENh BIIPaBE MPHIOKUTH K IMMHCHMEHHOMY
oOpallleHHI0 He0OX0IMMbIE TOKYMEHTBI U MaTepUalbl, INOO UX KOIUU.

5.7. JlomkHOCTHOE JUIIO (PYKOBOJAUTENh YUPEKIEHHUS), KOTOPOMY HAMpPaBJICHO oOpalieHue,
obecrieunBaeT 0OBEKTHBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTPEHHE OOpaIICHHSI.

[To pesynpTatam paccMOTpeHHsI OOpAIICHUS COOTBETCTBYIONIUM JOJDKHOCTHBIM  JIUIIOM
(pyKOBOAMTEIEM YUPEKACHUS) TPUHUMAETCS PEIICHHE 110 CYIIECTBY TIOCTaBICHHBIX B 00OpamieHIH
BOIIPOCOB.

5.8. Eciu B mucbMeHHOM 00pallieHny He YKa3aHbl (paMuIns 3asiBUTENS U TIOYTOBBIN aapec, 1o
KOTOpPOMY JIOJKEH OBITh HalpaBJieH OTBET, OTBET Ha 0OpallleHne HE JaeTCs.

5.9. Ecnu TekcT muchMEHHOTO OOpallieHus HE MOJIaeTCsl MPOUTEHUI0, OTBET Ha oOpalieHue
HE JaeTcsi, 0O 4eM COOOIIAeTCsl 3asBUTENI0, HANpaBUBIIEMY OOpalleHue, eciau ero (GaMuivs u
MOYTOBBIN aJpec MOAAI0TCS MPOYTEHUIO.
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